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1. B % Introduction

1.1. F 4% User Manual Overview

BAFMEZZAEWMBIEBEAMKGER "HREEANE TAFFT a4
R ARG AR BRI - B THRALY @ AZRAFRTHRME
B TONBARENE AT AR T - RS R A A
BHTRECHBEARAFMAMELY TR BMBELIUATESH  B—FHEEN
7 s g i F

This user manual aims to help you use “EZ Work Permit” more efficiently and
solve operation-related problems. For your convenience, “Website of Application
for Work Permits of Foreign Professionals” is hereinafter referred to as the website.
For your general understanding of the user manual, we will divide the user manual
into the following chapters:

1. A7 % Introduction :

M R A FMAR > BRAFEZAEALATR
Outline the user manual and describe the basic operating system
requirements.

2. 43k A3 8A Description of Website Functions :

57 f AR BT A -
Outline the website functions by bullet points.

3. 43I ERA-1B 4 £ 3E ¥ 3F Description of Website Operation-
Application for Accounts of Foreign Students, Overseas Chinese Students
and Ethnic Chinese Students :
4G I A MRIE T M — R AR IR -

Describe the application for accounts of foreign Students, overseas
Chinese students and ethnic Chinese students via flow chart.
4. W35 AERA-15 9 A 3F F % Description of Website Operation-

Application for Foreign Students, Overseas Chinese Students and Ethnic
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Chinese Students :
G I A ) T P F M — R R IRERA -
Describe the application for work permits of foreign Students, overseas

Chinese students and ethnic Chinese students via flow chart.

1.2. 5 ¥ 4 %5 & E K Basic Requirements for Operating System

AwsE kA web_base 7 X B AT AR XR BRI ENAEIEATE
BX - REEEN SR EMEBERERELREER  DREARETHE
Btk o fER BEMBHRN MRAEE R T

The website is developed based on the web_base method. All programs and
databases are installed inside the software and hardware of the website. Each user
entity uses the website via the internet to achieve effective management and
maintenance. The recommended specifications of user interface are as follows:

A~ EAiEwxEE m AR R A 192071080

Best screen resolution shall be 1920*1080

B #HABIERAIEND A ErRA

Browser shall be I1E 9.0 or above
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2. #¥EzhRe A Description of Website Functions

2.1. @43k h#E3 A Description of Website Functions

SBAEEABRIEFTYHA-HRET X
Website of EZ Work Permit-Function List

Ih fE 4% #% Function

A BB Description

CEOEX A
Student Application for
Account

BohA (B ARABRE)ZMRIEE S
Create the account for students without certificates.

2 E MRS/ FEAHEAN
Website Login

RS PN R YRR N R
Enter the account and password to login.

24 BN My R v FEMS

Add Student Applications Add Students’ Applications

2k EpEE LA EMRERPFZ EMH

Student Application Review and manage students’ applications.

Management

24 RETIE WAIAMABZELER > FATEZNEZAEBARNEITH

Student Application
Revision

STERAMA N R EARAE £ - ERIE -

According to the opinion from the person responsible at the agency,
applicants shall type the correction in the column of correction
description, upload the file, and submit it to the agency for review.

P BAEIE
Student Application
Correction

AT AR IE R Z B E R IR A B AT EAR A B A
WA ER  EMEE -

According to the opinion in the correction letter issued by the
agency, applicants shall correct the information and upload the file
and submit it to the agency for review.

FhSEN
Student Forget the
Password

EIANPRIE N ZEFEHAF > AE T BATHER
Enter the Email address of the account and confirm via email

A s
Website Logout

A e
Website logout
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3. WE3LIEAERA-5 A& T3 W 3F Description of Website Operation-

Application for Foreign Students, Overseas Chinese Students and Ethnic
Chinese Students

4‘ ir'f 3%
i _J&fga_

| zEmE [ aE@EA L
4\1_ N 3B
l—‘ 55 | |
I -
| srmame | | pexess [ zEss [ szecEs
.gr h
| BEmsen |
v | , ol
| m48E | |k=Emxgss| | s4TE |
| | I

1. #5654 £ dk 3% % 3% Student Application for Account

I HE R CEOEX A
Function Student Application for Account
) AE LA B (B BARANBE)ZRFEL
Description Create the account for students without certificates
FHAE SR BEE|E
3B AP PR e hE
https://ezwp.wda.gov.tw X DN A B T e
Link to the application website: - BEHEE
https://ezwp.wda.gov.tw ]
' & BEER
‘\E‘C‘ o BEEE
‘ F
-

AROCAN2ERTD
S ST RCR A
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Click “Work Permit for Foreign
Students,Overseas Chinese Students
and Ethnic Chinese Students”
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. SEIESE R
B ppEmEE A B T 2yl R

o BFHEE
(L HHBER
i RIEEM

E22AMRBIFEANR
The website will guide you to the
homepage for general users to login

NRERGAEY

5 S M WA B A O]

Danne

Ll =m
15/0409 225207 Lmwa TEST

TH

1863
| ewismi |
EETHT

TGN | A IRARAR | I A A

-:nu e P SFEL LS Lo
A !}I!lAHTA’l J L m —-nﬂ-m

2% [ FERIR]
Click “Application for account”

aaem A IRSE
BESE |

FAR RS
EREEnE
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FEFHRRRD WMABAKLKR | onew

Bk BMANT H ZBREH > B s =5

% [#2] Bp T it dR 3R 3F v =

The website will guide you to the v

webpage of “Application for ::n.‘..-

account” .

Enter all required columns (with a
red asterisk * shown in front),
CAPTCHA and click “Confirm”
to complete the application for an
account.

‘wEue
[
“BEk- G
ARC D b
RPN
Lohel smvmted

CHEHA NN oF Ry MLa0,

D o s

3.2. 24 5%/ % A B A Website Login

NI 2 MRIY/ FEAHEN
Function Website Login
o fiE 3R BA 15 b A S N MR IE S A B\ 48 vh
Description Enter the account and password to login.
$AF 5 BR Step 1% 1% £ & Operation Screen
R mEyEEaL > B T BN A T3k ey
Wi BEIlEE2ANRR/ER 3 PMEEZEA BT e al e
AR
Link to the application website: = BHHEE
https://ezwp.wda.gov.tw AR AR
Click “Work Permit for Foreign \‘\ N
Students,Overseas Chinese Students "" r .
and Ethnic Chinese Students” . i -
The website will guide you to the _ A SO e BETOD
homepage for general users to login. E
 BESasfeE
a =‘{ A R AR TS RN
Danne
i 1863
[ ansruas |
P ) : |
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EIADRIE ~ A EHE > REREAE
Rig B8 {7“)\]

Enter account password, and am g A RS
CAPTCHA, then click “Login” to TESE
login. :
’ RIS
EpEEnE

1863

WyEBET T BARY
The website will show “Login
successful”

Ok
3.3. 4 £4¥3¥ Add Students’ Applications
I hE G A £ h RN
Function Add Students’ Applications
o) HE 3R 9 MEEEFFEM
Description Add Students’ Applications
1% 1k 5 B& Step # 1k £ @ Operation Screen
r RN AN AMIRKE RKLC TR am
& 3.2 AWM EREN BN | gy oo™ B AR T e o8 R

Wbty > TR T ENEE > 2
AR | B @RAT R R | D

After logging in to the website o s _— - e
according to the steps in “3.2 s e Wbt e
Website Login™. Click “Case :
Management > Add students’ 3 :'f:;:"mj e I
applications”. The webpage for

adding applications will appear.
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B [MBEFEMH] o F 2
B

Click “Add”

The website will guide you to the
webpage to add.

a : A NEMEAR T LR

R s BEER ES 4 8 ]

Ll L 22 3 L] LE- 17 waan LT
LB g L
eHIE

nHHERE i
£ nis AT
WA R Lol

ﬂ‘“l’”.’_k ITANG @m
a = A SNRW AR TSI

DXHEN -0 TEERRN

A LT T

MR b 1 LIS e e

?\}\*E %a EP _ii 0 EHE - e BEREN
Complete the appllcatlon form S ™, SR

B LZEIXT) Nane of appicantingish) - ERe ) Nationaey

“HEHA Paniport namber - EEEE—@ AR O namber

*HEE NS Date of brth RS CAS.COMT_TEL) ione nusber

et —— O

TAREHHHEL # T 58 -

R VL A S - & 1 2 I i

Bk ) NE LGB

After pay fee via post office, enter

revising “transaction date” |,

entering “office code” and

“receipt number”
B EERE ) BE > LEBH | psree e pesmes

f,@% SXAFAE R = i e

Click the tab  “Upload the file” to -

upload related required documents. e TR e
=g (Categories of application : (Please check one) /4 overseas Chinese swdents =5
“E8 | Z£(237) Name of applicant(Chinese) |7 “j23

R [Z2REFEMR] BITEHES | =

Click “Send the application to s B

school” [T — =

to check the application.

T L -|is=.srl|.‘5?'r
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3.4, %4 4% Student Application Management

e SEENERE
Function Student Application Management
e LA SAEEHRBERTFZENS
Description Review and manage students’ applications.
Ak 25 B Step 11k £ & Operation Screen

R T3.2 2 AN/ FHBEAN BN
wkig o TH® T EHEE > 2
ARBHEIE ) RRBTEAZgH
After logging in to the website
according to the steps in “3.2
Website Login”. Click “Case
Management > Student Application
Management”.

- ARIRKE se

(

ALEFR am

e L EIN B o NG ER

L i

RUHBRE B e (ot | SN

A nMER AT
YY)

BEEMERNEHFRRAKL
H ey EEFik4r(RoiTHEE) 0 7T

HEAT AR 8 — A R A (o 5
AEREBZEMH)  RAATH

IE A8 B ERAE

® ITiE:5#3 5S4 EMITE

® GHIE:ZH36LAEMHMBL

Click the case number of the action

button in the rear (such as Revise) to

process the regular operation of the

application (such as, continue with

the unfinished application), or revise

related operation:

® Revision: Refer to 3.5
Application Revision

® Correction: Refer to 3.6
Application Correction

‘x AWIREE Rl BTa

A DEWEAR LIEFTR AR

ll!‘l'l'
2 nEe e
mEm !‘H

o Laptom £ - SRE
1% 3 51 .n‘ﬁ TR
=2 - Ao

3.5. # 4 £ 437iE Student Application Revision

) e S 4 R:TIE
Function Student Application Revision
) HE LA RAIABA B ZELER > B TEZ N ZAE RN & 4T 73T B3 AL
Description NAELEEESL  RERILEMS -
According to the opinion from the person responsible at the agency, applicants
shall type the correction in the column of correction description, upload the file,
and submit it to the agency for review.
$RAF 5 B Step #% 1% £ & Operation Screen
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R SLASERH By ERAR S A NREEART TR AR
ey TEFEMH > 2 [3TE] #4T
%Ti/flﬁ % ZAWENE TATEIA
After searching for the applications o s s o o
to be revised in accordance with Z = e s
“3.4 Application Management” , () B e [=]

click the “Revise” to revise the 4 Juenlain df S S
application.
R BT ME 0 4T [FTE]) £ | DEmEE- 00 SHe
#Fé@%ﬁié wieEH
After confirming the information, RN L st rsmme e [o]
Click “Revise” . "@HAE +xs B

PR LS e

SAAIE SR 1040356001

R ot1700820000 7]

BTIESTHE

FROFELERL G TN TTER | B
W B REESHTHAERA | | e
A ITERE | ¢

The opinion from the agency will

Ea

i

ENERRLE

show in the “description of i ki
P 09 . . . ETENR : 20150831
revision”. Enter the revision in the :
“Content of Revision”.
HESE

EEREEEE QTR E T L | DEGSE- 25 ik BEEEEENERAEH

BIEE, B@ ok T3 2AEN

W3 | FARARAERARITHER L |
1% e LR AL RAEmR (ErEEs | EnasitEcs | #aEesn T, SN ANRRL
If users need to upload files, click
the tab “Upload files” to upload
files in accordance with the steps in
“3.3 Add applications” . However,
the uploaded files cannot be deleted.

AITER@A T AL EHEE]] == — g
" B
ﬁ [ AE ]_ 7_4%‘?&‘% wrgr  wead | sEEE  BE foeEE
Save the application” and N
“Send the application” are FrrERssscmamEe
available for operation at the bottom
of the webpage.
YA P A @ % B9 31 4 B /7 35 &, All Rights Reserved 10
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) fiE & A& 24 R IE

Function Student Application Correction

) AE LA WRARI TR E R ZEAZE R RN BITE B TR AR R
Description FTHHEE -

According to the opinion in the correction letter issued by the agency, applicants
shall correct the information and upload the file and submit it to the agency for

review.
A 5 B% Step 1% £ & Operation Screen

1R I_3 3 ’gj‘_’i 4 ,—-—-}E é»’faflf & “un REA:BFE 3
RHER, BREA R NS S AREEAR T R

IR R4 BB [HE]) 47
WIEAEE
After searching for the applications SRR saone

) . A o [ii} SHEN MG e L]
to be revised in accordance with e : : o Y =
“3.3 Application Management” , E =

clickthe “Correct” to correct the — -
application. s b s
HRAEMEHL > T [HE] £ | DEmm 20 w6
VR e
After confirming the information, R SRR
Click “Correct” . “@EAE i B3

‘REIENE gEpLrIE ]

ZATMIE 238 1040356001

"REGS "|_|'_|:|:|3

o
ZENELE RGBT TAHIER | DS 205 @ SEAEGAR
A, BHRTHERMR ) LERE | [iaaes | cees
Bow e B | [ ENAREREE | SN USIEER T, BEERIANSHRL
THERA | BATHABEITYEF

EH -
The opinion from the agency will —
show in the “description of ABATHEFTERS

correction”, and the “deadline for
correction” will show as well.
Enter the correction in the “Content
of Correction”.

SHEICategories -
TEETypes -

TRAEFIEH

=ETE S Type of application :

EELERE BTy E [ L& | DEGSHE- 25 HiE. BEahduaiEfan

WELR@ R 3.3 EAEMN
¥ AARMBRAF A RATIE R LR

.{ B B | HEREE

AT EE o - S (Ermaes | [ Enastes

If users need to upload files, click
the tab “Upload files” to upload
files in accordance with the steps in

WRAE P @ % B 31 5 B 7145 & &, All Rights Reserved
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“3.3 Add applications” . However,
the uploaded files cannot be deleted.

EHERGOT S A [E4] i =
ﬁ{ﬁ] (e ] =T ik sermr  kfRe | eFEE 8@ AlgeE@e
Save the application” and R T ST O
“Send the application” are sregmEscsoseRmE

available for operation at the bottom
of the webpage.

3.7. 84 %5 % 4% Student Forget the Password

e 4 B 2 SNESH

Function Student Forget the Password

) fE R A AT ZEFEHAF - DUE T E A ATHER
Description Enter the Email address of the account and confirm via email

#AF 5 BR Step

#¥4% £ ® Operation Screen

P WEmEaL 0 B8 TES AT
BHFH o FELARK/EHEAN
B

Link to the application website:
https://ezwp.wda.gov.tw

Click “Work Permit for Foreign
Students,Overseas Chinese Students
and Ethnic Chinese Students” .

The website will guide you to the
homepage for general users to login.

naEneIREN
a = R T YN R,

S Ee———
| o

L2

FUE

Wi
1863
| wrissuns |
A o
S| WA SR A

DAL
asHN =

nugnmnERE | weree
A nmaw LA AR Hoa
T -

E!hlg [l\.» ua{&ué%] I\_; ua{ﬁé%
R@

FEERSIE R

‘* N EYNBR G

Click “Forgotten password” . The
website will guide you to the —
webpage of “Forgotten :Em il
password” i
2045 grmrrry
e R
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# o\ Email 12 48 B Bpss o B[
2] @ RRT RS AE

After entering the Email address and
CAPTCHA, click “Confirm”, and
the website will show a message
indicating a successful delivery of a
new password.

AMNRIRE

Yhisd 3 A B T HE TR 4R LGS R

a
\

BULBEE ]
A SRR R ]
A

BT it g

Ferghe ours
Bhesw ot X
SEEFEN sapapem  HEN

Ok

3.8. & H 4935 Website Logout

HRe b B A 4 ek
Function Website logout
o Ae LA A s
Description Website logout
$AF 5 BR Step # 4% % @ Operation Screen

WA REEFEE [AE] BT A
& 48 b

Click “Logout” at the top of each
webpage to logout of the website.

SHENER S WY ) B A AR

% B NEWEAR T

EHEE OEEN

HREE EIEREE

B A% = 005_mirgla
BHME
Rt NIk |

T iln HH e

b TR R

The website will show a window
indicating that “You have logged out
successfully!”

Ok
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